
Kenneth Samuel David 
Email: Kenneth.samuel@gmail.com                Phone Number: +234 703 000 89                Address: 1 Ade Street, Ogba Lagos 

 

{Today’s Date} 

{Hiring Manager’s name} 
{341 Company Address} 
(Ijaiye Ogba, Lagos} 
{{xxx} xxx-xxxx} 
{hiring-manager@gmail.com} 
 
Dear {Mr./Mrs./Ms}{Hiring Manager’s Name} 
 
I am writing regarding the {graduate internship position} opening advertised on the FMCG, I believe 

the combination of my previous experience, and my key skills and abilities align perfectly with the 

requirements explained in the job requirement posted and advertised. That’s why I think that I could 

be a great addition to not your team but the whole company. 

 

I am a business & Management with marketing graduate with a bachelor’s degree from University of 

Lagos, with a GPA of 3.98, I was among the top 2% of students with the best academic results there 

and moreover, I won the academic excellence Award. Beside academia, I pro-actively participated in 

multiple extracurricular activities, such as Jet Club, swimming club, and vice president of the 

Business & Management Department. This is a valuable experience taught me how to lead a group 

of individuals and provide me with a great opportunity to work and collaborate with people from 

various cultures and countries. What’s more, I learned how to work and perform well in a team 

setting and further developed my knowledge of different aspects of a business. 

 

On top of my education, I currently work as management trainee at XYZ Corporation. There I am 

responsible for supporting and working closely with multiple managers on various projects, ensuring 

that all assignments are completed within budget and in a timely manner. what’s more, I oversee 

maintaining professional relationships with clients and resolving any customer inquires and 

problematic issues. Finally, I assist in the management of other personnel and work on the 

improvement of customer service rating. For my hard work and efforts, I was awarded employee of 

the month once. 

 

I am a results-oriented professional with exceptional critical thinking skills and the important ability 

to work and perform well in fast paced business environments. Attached is my resume for further 

mailto:Kenneth.samuel@gmail.com
mailto:%7bhiring-manager@gmail.com%7d


reference, I would enjoy discussing this position with you further and am happy to provide any 

additional information if needed. Thank you for your time consideration. 

 

Sincerely, 

{Your Name}  


